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Login
1. Access to https://jrois2.rois.ac.jp

Click either Japanese or English to set display language.

Click either [#2{ERta(EAEE)] Japanese
or [Start(English)]English

e e L L = Recommended Browser (Latest Version)
H i <Windows>
Google Chrome
Microsoft Edge

1 <Mac 0S>
A7 LEEEnsosAsY 1
2024.1.9 7 A MREADS AT ABEETVE LT . =
1 Safari
[—. Information :
I e BUBE 1
155 ISMBRBE (ZR B :
I @ NGBR3 (FR M) 1
1= NPREAISE (FRA M 1
[P J NIBHISE (FA N 1
) ROIS-DS DIBIAT 5B httpsy/dsrois.acjp/erp/caling/ :
1 o
R S e I e ————— -

2. Login to JROIS2

If you have an Account of this system, enter your Email address and Password
and click “login”.

If you do not have any Account of this system, , click "Account Services" menu above
to register an account.

Toregister an account if you don’t have any account *2
1.-Click “Account Service” menu.
2. Enter your Email and password for the login. Password must be at least 8 characters.
3.Then, click URL on the email you will receive.
4. After logging in for the first time, ‘Edit User’ screen will redirect, so please register.

If you forget your Qassword click "Account Services" menu above to renew password.

[ROIS] & 9 EN

LOGIN To resister an account or renew password *2

If you have an Account of this system, Click here to login to
.JROIS2 after entering Email address and| Password.
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Account registration is required when applying or when checking application forms for
which you are the coordinator. It is not mandatory for coordinator to check application
forms on system.

Note: Applications can only be checked by a coordinator who is logged in with an email address that
matches the coordinator's email address on the application form. When you receive the "Application
received email, if the email address is not the same as the you registered for your account, please
contact and ask the office to correct the coordinator's email address on the application form. If you
have not yet registered, please register an account with the email address.



Apply

1. Select Division to apply to
“Division to apply to” is displayed.
Select division to which you are submitting your application.
To submit a report, click “Application List” menu above and click the application ID to be submitted to.
A list of offers by all divisions can also be displayed.

JROIS  Account Service Division to apply to  Application List Edit User [ROIS] user_rois & @ EN

Division to apply to

For submitting an application, please select the division for which you are applying.
For submitting a report, please click the "Application List" menu above and click the application ID to be submitted to.

Click here to view a list of offers by all divisions.

» AT AERTFIAT(ISM) ERNDEEFITEPNIG)

I
IJl The Institute of Statistical Mathematics «# National Institute of Genetics

ENTHAUETFTRT(NIPR) ETEERFIAZTRR(NI)

== National Institute of Polar Research National Institute of Informatics

(—‘\ T — Ao T 2 EFI R (ROIS-DS) L HB (P EIAEB(ROIS)
\5_) Joint Support-Center for Data Science Research Office of Strategic Planning

2. Select an offer to apply for

“Offer List” is displayed. It is only a list of offers and notice by the selected division.
At first, a list of offers in the latest fiscal year is displayed.
To see a list of offers in the different year, click “the year”.
Use the filter function if necessary.

Click the “Apply” button of the offer for that you are applying for.
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Offer List

Div.  Notification

@ R CEAN BOBASEFA M)

2024 Fiscal year

) DR

Please confirm application guide from link on division's logo

Application Deadline filter v
Open offering  Close offering  Due date for the
Div. (sT) (sT) report(JST) Offer Category Theme
2024-02-05 2024-05-10 .
2025-02-05 17:00 [JROIS2]TEST Project A TEST Theme A
00:00 12:00
2024-02-05 2024-05-10
.|@ 2025-02-05 17:00 [JROISZ]TEST Joint Research TEST Theme
& 00:00 12:00
2023-10-07 2023-12-06 . .
.|@‘ 2025-05-30 00:00 [JROISZ]TEST Meeting TEST Meeting Theme
. 00:00 23:59
2023-10-07 2023-12-06 - -
00:00 23:59 2025-04-01 00:00 [JROISZ]TEST Meeting A TEST Meeting Theme A
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Apply

3. Enter information

Enter the required information in
Application section.

2024 Fiscal year

Division Categery Thome £ UVier 1D emall

Organistion  Divisien ok

e niprBpoislicisaclp BMETDS  ERMAN FAL3-Y

Required
+Title : Research Title
*Coordinator : NIG representative

Application Section

Title of Rewnarch Prcject [Fecpsioed)

Cocedioucr Requiced) Comreirater Dhvision (Reguired)

Application section

Cesnifinatin Emad [Reguiced)

+Coordinator Division : Department of the Coordinator
+Coordinator Email : Email address of the Coordinator
P Email will be sent after application.

Upload your application file in PDF, DOCX or ZIP

~for-uploading files

format.
= | *Please refer to the next page for uploading.

A lselm (2] w

Report Section
[0 et eml o seseanch) Click b f2e

FOR MEXT Repert

Total incide i Female inside

The application form can be downloaded from the

Tonal sutiide Female cutide

link below.
https://www.nig.ac.jp/nig/research-infrastructure-

collaboration/nig-collaboration-grant
Update file status

@ (Click if attachment status is not updated.)

Click to delete this application

Clicl[Save temp.]t® save datatemporarily before

you submit.
If you go out _the page without “Save temp.”, the
application ID will be removed from Application List.

4. Upload files (application form)

1. Afterclicking “Upload” button ,you will see the screen below. Then, click [ Select_a_file] @

@

Select_s file ’
M —

Upload |[*.pdf Only]

Back

2. Selecta fileto upload, and you will see the screen below. Then, dlick [upload ] @

JROIS

Select_a file

file path “C:¥fakepath¥~"

path\attached_file.pdf

@4'

Uploady [*.pdf Only]

Back

Browser converts and displays for security
purposes

3. After that you will see the screen below. Then, click [ dlose ] 3

JROIS  Account

SYSTEM Message

Offer List  Application List Edit User [ROISIRREIS

[0
v

E

Completed file upload. To complete the submission process, click the “Submit® button after this.
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After uploading thefiles, it is not complete until you click on "Submit".
See the next page regarding "Submit”.




Apply

5. Submit

1. Check “ [ I've checked the application attachments. ]
After checking, the color of the button changes and it becomes enable to click.

2
3.  Click [submit] buttonto submit . Then click OK after a confirmation dialog is displayed.
4

Your application has been complete when you receive an email that your application is received.
If you do not receive the email, please contact the office.

App. 1 [patl [ W ][ 2 ][] App.2 [docd [ [ 2 ][ W] App.3 [zip] [ W |[ 2 ][]
m [ I've checked the application attachments.

Check before submit
‘ Check [v]. ['submit] button becomes enable to click.

App. 1 (pafl[ ][ 2 ][ W] App.2 (docd [ [ 2 ][ W ] App.3 (zip) [ ][ 2 | W]
El
Save temp. Submit B I've checked the application attachments.
Once a application document is submitted, it cannot be modified or SYSTEM Message

deleted. If you are ready to submit, click [OK].

Y’ N\
n Fyutl Application Recieved

[Notes]

Once an application is "submitted," its status turns into "Submit" and it cannot be modified. If you need
to edit or replace the attached files, please contact the office.

When you submit without attachment, the application will be automatically saved, but its status will not
turninto “submit”. After that, you need to upload files and submit. Also please make sure that you
receive an email the status is “submit”.

The issue regarding “Temp. Save” has been resolved on February 2024.

(In the past, if application in “Amend” status after the application deadline was temporarily saved, it

could not be submitted.

6. Confirm the submitted application data

To confirm and edit your application data saved temporarily, click the “

You can see the subject that you have submitted in” Application List”.

Please be sure that the status of your application is “Submit”.
If the status is “Saved” , your application procedure is not completed.

e —

JROIS  Account Service Division to apply € Application List Ydit User [ROIS] user_rois & [ EN
Application List
Click to sort. (ascending/ descending toggle button) S
M O Application List(Coordinator)
<
ApplicatEn Offer
Division ID Category Theme Title User Coordinator  Status Code App. form. Rep.form. Office
JROIS2]TEST i
! ! TEST Meeting FAEE user_rois HERED Saved
Meeting Theme
LROIS2ITEST ST
Joint RESEE;‘:;hEmE FAMESE user_rois user_rois Submit
Research




To confirm the submitted application data as a Coordinator
who is co-researcher responsible for budget execution

If you check the checkbox next to “Application List (Coordinator)”, you can see a list of
applications for which logged-in user is the coordinator.

Applications can only be viewed (attachments can be downloaded in “Application List”),
cannot be submitted by Coordinator.

If the checkbox is not checked, a list of applications in which the logged-in user is the
applicant will be displayed.

JROIS  Account Service Division to apply to  Application List  Edit User [ROIS] userrois & @ EN

Application List

- D oo

O Application List(Coordinator)

Application Offer
Division 1D Category ~ Theme Title User Coordinator  Status Code  App.form. Rep.form. Office
[JROIS2ITEST ) e
e s s WARE e OOCNO0ORI00
Research Theme  subject X03
S Research
[JROIS2ITEST T
@ 20220 Joint o FA bz user_rois user_rois Submit @@E} E]E]@ E]@E]
Research Theme
P Research
FANERE
" [JROIS2]TEST  TEST Meeting 2024~ @@E} E]E]E] @@E}
7
B 20170 Meeting Theme A_02/Test subject user_rois ISR Accept TER
A02
" JROIS2]TEST  TEST Meeti =
147 20221 [ ) ! “stng FAMEE user_rois HEAED Saved @ @E] E]E] E] E] @ E]
Meeting Theme
= e
[JROIS2]TEST TX_ = . 2023-
IROIS 20179 - TEST Theme Z_rois/Test subject  user_rois user_rois Accept
Project ! 000001
Z_rois
JROIS2]TEST
mo1s 20192 [iject] TEST Theme F 2 HEREEA user_rois HRIETET Submit_report @@E} E]E]E] E]@E]
UROISZITEST . A RE
mrs Joint el B02/Test userrois  WEET  Accept v 3(m][s] [w][u][a] [u][u[u]
’ Ressarch Theme . L 0002
Research subject_B02
[JROIS2]TEST R
TEST Joint — - . - -
RIS 20222 Joint R  Th FA bR user_rois HEIERED Submit E] E]E] E]E] E] E] E] E]
Resenrch esearch Theme
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After check. a list of applications for which the logged-in user is the coordinator
will be displayed.

pr—
JROIS  Account Service Division to apply to  Application List Edit User [ROIS] lUS’: _rois |-'n & EN

logged-in user =
Application List ”usel‘_I‘OiS"

B == ) o

Application List(Coordinator)

Application Offer
Division ID Category Theme Title User Coordinator  Status Code App. form. Rep.form. Office
NN NSNS NN SNN AN NN NENSENSENSEEEEEEEEEESRRRRRR N RN NN NN AN ENNENNEENENEEENEEEEEEEEEEEEEEEEEEEEEE|
r [JROIS2ITEST i .
20223 Joint ;ESTJn:;h FA NREN user_sp user_rois Submit E]E]E] E]E]E] E]E]E] .
Pasasasiesanssmumpseennnssannnnnananannnnsnanans EEssEsEsEEsEsEssEsEEsEEEEERARARESRRSREsEEREEEE
[JROIS2JTEST T
. oin = e B
L3 20220 Joint Research Theme 7 -~ R user_rois user_rois Submit E] E]@ @@ E] E]E]E]
Research
=T
[JROIS2]TEST T;Q\p%a 2023-
JROIS 20179 - TEST Theme Z_rois/Test subject  user_rois user_rois Accept
Project 7 roi xxx-001
_rois
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“Application ID 20223" is only displayed after check, because it is submitted by
“user_sp”, not submitted by logged-in user(“user_rois”).



Contacts

Contact

Email address

JROIS2 System administrator

NIG

staff_rois[at]jrois2.rois.ac.jp

Kyodo-mail[at]nig.ac.jp

*Please replace [at] above with @.

Check Review Results

After receiving mail sent by the office regarding review results, login to JROIS2.
“Division to apply to” will be displayed immediately after login.
Click “Application List” menu above.
Then check the “Status”, which is Accept or Reject.

To confirm the allocated expenses and so on, click the

To confirm the attachment, such as a notice, on “Office(Staff Use sectlon)" according to
instructions from the office staff , download files in “Application List”

e ——

JROIS  Account Service

Application List

2023 || 2022 || 2019

Division to apply

to {Application List

dit User

[ROIS] user_rcis &

O Application List(Coordinator)

——
Application Offer
Divisior ID Category Theme Title User Coordinator | Status Code App. form. Rep. form. | Office
) >z gE
@ 20170 ROl TIES I I ecting A_02/Test subject user._rois HEER Accept diEr> @E]E] E]E]E] E]E]E]
& Meeting Theme TEST-02
A_02
BLeTER =T TEST Joint TANRE 2023
RIS 20171 Joint RESEEiI:Theme _B02/Test user_rois BEET Accept - @E]@ @E]E] @@@
Research subject_B02
IROIS2]TEST _ .
@ | fom e ZRremere WarD oo CODR00D D00
oin Research Theme  subject X03 User_rois A 2je
- Research \ )

& EN

Total 8

[Note]

To check Attachments, such as application form and repot and notice, download files
in “Application List” to click * icon.



Report

“Division to apply to” will be displayed immediately after login.

Click “Application List” menu above.

At first, a list of your applications in the latest fiscal year is displayed.

Then, click the year and

in which you are submitting your report.

JROIS  Account Serv Application List

ice Division to apply t

Application List

E a 2021 || 2020 || 2019

Total 8

O Application List(Coordinator)

Application Offer
Division ID Category Theme Title User Coordinator  Status Code  App.form. Rep.form. Office
[JROIS2]TEST _ - e, R
i EREEX03/Test NS NN~ s (e
@ Joi Tetom  FRANRBOMS L ek eea (s)[s)[8) (s][s)s) (5]
Research Theme  subject X03 S| G ) G| B} el ]
- Research
[JROIS2]TEST T B,
@ ot TSN FANEE weos  seon St DOORDDDN000
B Research
FANEE P, S,
[JROIS2JTEST  TEST Meeting 2024- E“ ” | ‘ H H ‘ EH H ‘
_@ Meeting Theme #.02/Test subject  user_rois BHEAR ot TEST-02 L LU LU

A02

Upload report files

Upload your report by PDF, DOCX or ZIP format in the Report section in “Edit
Application”.

The method of uploading attachments and submitting reports is the same as the
method of uploading application forms. Please see page 4.

Please also fill out the survey questionnaire section (some or all of these columns
may not be shown ).

“Edit Application” ¢ Report section is in the center of “Edit Application”.

Survey of Research Activities

Report Section . o
Fill out if it is shown.

FOR MEXT Report (at the end of research) Click here for details

Total inside div. Female inside div. U35 inside div. U40 inside div. Grad Student inside Foreigner inside div.
0 0 0 0 0 0

Total outside Female outside U35 outside U40 outside Grad Student outside Foreigner outside
0 0 0 0 0 0

Rep. 3 Izipl || 2| # ]
Uploading your report files

The same as uploading application
forms (see page 4).

IRep.1[pdﬂ|£ I Rep.2[docx]|1 s wl

Note: To check the attached files after submitting the report. download the files from the Application List screen.

I Report submission period is from 2023-04-01 00:00 to 2024-04-30 23:59'

I've checked the report attachments.

Please make sure report submission period. You cannot “submit” outside of the period.

After uploading the report files, be sure to check the checkbox and click “Submit” button.

(Checking the checkbox activates the “Submit” button.)

Your report submission is completed when you receive an email sent by JROIS2 System.
If you do NOT receive an email after submission, please contact the office.
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1.0 2023.2.20 Initial published Document

2.0 2023.8.30 Revised due to system improvement in

August 2023

P2 Changed TOP page image due to change of start button.
P2 Added description of account registration when checking
application as coordinator.

P3 Added the description of filter function to offer list.

P3 Deleted the description regarding required fields and
added explanation of file status update button.

P4 Added description regarding confirmation dialog.

P5 Added explanation of application check as a coordinator.
P7 Added description regarding checking checkbox when
submitting a report.

2.1 2023.9.15 Minor revision

3.0 2024.2.13 Revised due to system improvement in
February 2024

P1 Changed the manual name from “User manual” to
“Operation manual”

P2 Change TOP page image due to layout change.

P2 Added the description of “forgotten password”.

P3 Added description due to system specification change to
display “Division to apply to” immediately after login and to
display a list of offers and notice by the selected division.

P3 Delete filter function to select division.

P5 Added the description regarding “Temp. saved” issue
resolved.

P6 Added explanation regarding Application List to be
viewed by coordinator.

P7 Added notes regarding downloading files.

P8 Added description due to change specification to display
“Division to apply to” immediately after login.

P8 Added description regarding report submission period.
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